
 

EDITOR of SPIKE 

 
 

1. Obtain all information for the newsletter (Spike). Attend all regular monthly meetings, 

society board meetings and committee meetings, or delegate if necessary.  

2. Keep members informed about activities of the OOS and its members. Try to recruit 

members to act as reporters.  

3. Report on activities at monthly meetings, including the speaker and the Show Table 

results. 

4. Inform members accurately and promptly about upcoming events.  

5. To ensure accuracy of information, have an accurate and current list of membership. 

Have easy access to the Handbook on Nomenclature and Registration to provide correct 

names of orchid plants with correct spelling, symbols and abbreviations.  

6. The newsletter is produced and distributed electronically through the Society Website. 

Prepare copy in pdf  format for the website. (Note: Webmaster informs the Membership 

Chair when to notify the Society Members that SPIKE is on the website and ready for 

Members to read online.) 

7. Meet deadlines, getting the newsletter electronically to the Webmaster at least one week 

prior to the next Monthly Meeting. Coordinates mailing list with Membership Chair.  

8. Know as many Members as possible and keep up with their activities to report in the 

newsletter, including trips, awards won and exhibits entered.  

9. Enlist members to prepare articles on orchid culture, greenhouse activities and other 

information that will help members grow orchids with success.  

10. Look for ways to improve the newsletter, both for content and for effectiveness of 

distribution to membership.  

11. Receive monthly write ups from the President and members of the Board of Directors. 

12. If possible, have a member of the Society proof read the newsletter before distribution. 

13. Seek permission from others for copyright approval to reprint articles and/or pictures. 

Always post where the information came from and the Website address or Facebook 

address. 
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